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Instructions:  
1.  All questions are compulsory. 
2.  Figures to the right indicate marks. 

------------------------------------------------------------------------------------------------------------------------------------------------------  
Que-1 Explain the narrator’s both the visits to the Sahyadri Hills. 

OR 

(14) 

Que-1 Discuss the changes described by the writer in Diwali Celebration.  

Que-2 Draft a notice for the Second Meeting of the Board of Directors with agenda for Anant 

Industries, Morbi. 

OR 

(14) 

Que-2 Draft a minute for the Second Meeting of the Board of Directors with agenda for Anant 

Industries, Morbi. 

 

Que-3 Prepare a questionnaire to survey the socio-economic condition of Labourers in your City. 

OR 

(14) 

Que-3 Write a memo to an employee informing him to change the habit of using social media in 

Office. 

 

Que-4 Write an application for the post of an HR Manager with CV.   

OR 

(14) 

Que-4 Write an application for the post of a counselor with CV.  

Que-5 Write a report on a visit to an NGO.    

OR 

(14) 

Que-5 Prepare a report on a visit to an Old Age Home.   

***************************             


